
How to add, delete or edit addresses on the 

Toshiba system 

1. First you will need the IP address of the system. You can obtain this by going to the 

copier and following the below directions.  

If you do not know the IP address.  

2. Go to the copier. 

3. Press: 
4. User function- Admin- Password- 123456- enter Network-Then  Ip4  

5. Please right down the IP address to the right 
6. Enter the IP address in your browser. See below. 

. 

 

 

7. Click on Registration and then on Address book. ( See below)  



 
8.  To add click on add address. To delete or edit click on the name. 


